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PLAN OF THE WEEK
Saturday, June 25, 2011– Friday, July 1, 2011
VAFO Employee Suggestion Box
Employees are reminded to submit ideas or suggestions to improve the park or its operations via Lotus Notes address book to VAFO Employee Suggestions.   Your opinions and ideas matter. 
General Interest /Employee News

Required EEO Diversity Training for Non-Supervisors
The Equal Employment Opportunity (EEO) online training is now available to all employees.  The topics are:  Preventing Employment Discrimination and Welcoming Diversity.  

Please make sure that all non-supervisory staff (including summer employees) take both courses by 
June 30, 2011.  This training is not required for supervisors since each of us completed a 40- hour EEO/Diversity training within the past year. 

To access the courses, cut and paste the following link into the address bar on your browser:  http://training.newmedialearning.com/top_level/npsnortheast_index.htm
Each course will take between 60 – 90 minutes to complete.  Once you complete the training, there is an exercise to review or test yourself, with space allocated for your name and a drop down menu to select where you work.  You can  print the certificate of completion  and provide a copy to your supervisor.  
FY11 Annual End-User Federal Information Systems Security Awareness Training, Privacy and Records Management Training and NPS IT Rules of Behavior
Karen Heitz will conduct an all employee training for FY11 IT Security Awareness Training at the Education Center.  If you have not already taken this training and would like to attend please let Karen know.  Training will be held on Wednesday, June 29, 8 a.m. – 11 a.m.
Seasonals or any employee who took the training on CD need to be marked in DOI Learn as completed by their supervisor.

Groups scheduled to be in the park/SUPs issued for the week
Wednesday, June 29
History Teacher Group from Nebraska, 1:30 p.m. 
Thursday, June 23
University of Akron, Teaching America History Group, 12 p.m. 
SUPs
Saturday, June 25
Lutheran Charities Bike Ride, Schuylkill River Trail, 7:00am - 1:00pm

Wedding Photos, parkwide with restrictions, 2:30pm - 4:00pm

Sunday, June 26
Company Walk, Northside Trails, 9:45am - 12:00pm

Pennsylvania Environment Ride, Artillery Park, 11:00 a.m. – 3:15 p.m.
Wednesday, June 29
Fitness Class, Waynes Woods, Joseph Plumb Martin Trail, 10:00am - 11:00am
Events

Tuesday, June 28

Staff Picnic, Maintenance Shop, 11 a.m. – 1 p.m. 
Education Center 

Monday, June 27
NPCA Legislative Breakfast, 8 a.m. – 10 a.m.  
Wednesday, June 29
IT Security Awareness Training, 8 a.m. – 11 a.m.

Friends Lunch and Learn Series, 12 p.m. – 1 p.m. 

Maintenance activities / Work Orders

Train Station drainage repair to begin June 27th  No vehicle access past parking lot entrance.
All work requests submitted to Maintenance are recorded (with status updates posted at least weekly) in the J drive at:  J:\Read_Write\Maintenance Work Requests.  If you do not find your request listed within a few days of submittal, please give Liz Seubert a call.

Work request meetings are scheduled for every second Thursday of every month at 10 a.m. in the Maintenance conference room.
Reminder:  Please refill the fuel tank of the vehicle you have used if the tank is half or less than half full. Thank you!
Senior Staff and Acting Assignment Schedules
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	Saturday
June 25

	Sunday
June 26

	Monday
June 27

	Tuesday
June 28

	Wednesday
June 29

	Thursday 
June 30

	Friday
July 1


	Barbara Pollarine
	X
	X
	AL
	
	
	
	AL

	Deirdre Gibson
	X
	X
	
	
	 
	
	

	Gregg Tinkham
	X
	X
	
	
	
	
	

	Pat Madden
	X
	X
	AL
	AL
	AL
	AL
	AL

	Jenn McMenamin
	X
	X
	
	
	
	
	

	Mike Valora
	X
	X
	
	
	
	
	

	Karen Jones
	X
	X
	 
	
	
	
	


	Acting Designations

	Saturday
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	June 25

	June 26

	June 27

	June 28

	June 29

	June 30

	July 1


	Acting Superintendent
	X
	X
	Gregg 
Tinkham
	Deirdre
Gibson
	Barbara Pollarine
	Barbara Pollarine
	Gregg 
Tinkham

	Acting Deputy Superintendent  
	X
	X
	
	
	
	
	

	Acting Chief Planning and RM
	X
	X
	
	
	
	
	

	Acting Chief Ranger
	X
	X
	
	
	
	
	

	Acting Business Manager 
	X
	X
	Jeanette

Arnold
	Jeanette

Arnold
	Jeanette

Arnold
	Jeanette

Arnold
	Jeanette

Arnold

	Acting Facility Manager 
	X
	X
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